Application for Employment
University Heights United Methodist Children’s Center
Background
Name: _______________________________________________________________________________
Address: _____________________________________________________________________________
City: ________________________________ State: ______________________ Zip: _________________
Social Security: _______________________	Telephone Number: _____________________________
Cell Phone Number: ___________________________ Email Address: ____________________________
Date Available to Start: ____________________ Are you eligible to work in the United States? ________
Do you have reliable transportation? _________ Are you at least 18?______ Are you at least 21? ______ 
Education
High School: ______________________________________________ Date of Graduation ____________
Post High School Education: _________________________________ Dates Attended________________
Course of Study: _______________________________________________________________________
Post High School Education: _________________________________ Dates Attended________________
Course of Study: _______________________________________________________________________
Are you a work study student?		
List any other trainings or courses that may pertain to this position:
_____________________________________________________________________________________
Availability
The Children’s Center is open Monday through Friday from 7-5:30. Complete the table with your availability.
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	

	
	
	
	


 
Do you anticipate your availability changing in six months? ________ In twelve months? ________
Are you available to work in the summer? ______________________


Work Experience
	Employer
	Dates Employed
	Position Held
	Reason for Leaving

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Attendance and punctuality are extremely important since parents and coworkers are depending on you to be at work to care for children. How would your previous employers describe your attendance record?
_____________________________________________________________________________________________	
What volunteer positions have you held that pertain to this position?
_____________________________________________________________________________________________
Describe any experience you have working with groups of children._______________________________________
_____________________________________________________________________________________________
Professional Development 
Working in childcare is emotionally and physically demanding. Caregivers must be able to handle multiple demands of attention, remain patient, make sound decisions, take initiative and communicate effectively  both verbally and in writing.  Furthermore, caregivers must be able to lift up to fifty pounds, stand for long periods of time, bend, sit on the floor and be able to move quickly. If hired, are you able to perform essential tasks to meet the emotional and physical needs of children? _____________________________________________________________________________________________
What are your career goals and objectives? __________________________________________________________
_____________________________________________________________________________________________
If educational opportunities were given to you, would you be willing to pursue coursework in early childhood education? ____________________________________________________________________________________
Define PROFESSIONAL CONDUCT as it relates to working in child care: ____________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
Define CUSTOMER SERVICE and how it relates to working in child care: ___________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
How might caring for your own children or siblings differ from caring for client’s children?
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
____________________________________________________________________________________________
Assuming you like children, what other qualifications set you apart from other applicants? __________________
____________________________________________________________________________________________
_____________________________________________________________________________________________
Describe your strengths and weaknesses: __________________________________________________________
____________________________________________________________________________________________
_____________________________________________________________________________________________
Professional References
Name__________________________________ Company _______________________ Phone _________________
Name__________________________________ Company _______________________ Phone _________________
Have you ever been convicted of a felony, or been involved with a child abuse or neglect court action or investigation? ___________  If yes, explain. __________________________________________________________
Additional Requirements
If hired, applicant must be agreeable to maintain a smoke-free environment, including second hand smoke on clothing. All applicants are subject to initial and random drug screens, physical exam, TB test, fingerprinting/ criminal background check. Additionally, applicants must participate in First Aid, CPR, Safe Sleep and twenty hours of annual training in topics related to early childhood education. Applicants need to be willing and able to complete and provide the facility with necessary documentation within the first month of employment. 
I certify that all answers are true to the best of my knowledge and that I am aware that misleading or false information may result in denial of employment or termination, regardless of when the discovery is made.

Applicant Signature: ___________________________________________ Date_________________________
Applications remain on file for 6 months. Incomplete applications will not be considered.

